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Hanging Sign / Truss Labor Information
H-1

Hanging Signs

PDC/GES is responsible for supervision, assembly, 
installation, and removal of all hanging signs.
If you wish your representative to be present during the assembly, 
installation, and removal of your sign, please check the appropriate 
box on the Hanging Sign / Truss Labor Order Form (H-2).

Remember:
1.	 All signs must be designed to comply with Show Management 

rules and regulations and facility limitations.
2.	 Make sure all signs, with the exception of cloth banners and 

signs under 100 lbs., have structurally engineered rigging 
points as well as blueprints displaying a current structural 
engineer’s stamp.

3.	 If your sign requires electricity, make sure it is in working order 
and in accordance with the National Electric Code. Place your 
order for electrical services and electrical labor on the Electrical 
Service Order Form.

4.	 Include exhibitor contact information with the order. 
5.	 Include engineer-stamped assembly and hanging 

instructions with the order.  PDC/GES accepts no liability 
for any work completed without such instructions, 
when required.  Work is done at exhibitor’s risk and 
exhibitor shall indemnify and defend PDC/GES and Show 
Management from any claims arising out of or related to 
the installation  of any sign without approved drawings.

Truss & Hoists

PDC/GES is responsible for supervision, assembly, installa-
tion, and removal of all truss.
If you wish your representative to be present during the assembly, 
installation, and removal of your truss, please check the appropri-
ate box on the Hanging Sign / Truss Labor Order Form (H-2).

Remember:
1.	 All trusses must be designed to comply with Show Manage-

ment rules and regulations and facility limitations.
2.	 All trusses must be from a recognized manufacturer. Manu-

facturer load specifications for your truss must be at show site 
prior to rigging.

3.	 Climbing on truss is strictly prohibited.
4.	 All lamps and fixtures to be attached to truss must be in good 

working order and in compliance with the National Electric 
Code. Place your order for electrical services and electrical 
labor on the Electrical Service Order Form.

5.	 All hoists must be from a recognized manufacturer and must 
be in good working order.

6.	 Hoist maintenance records should be available for inspection 
by PDC/GES.

Please complete and return the
Hanging Sign / Truss Labor Order Form (H-2) by January 8, 2007.

By sending us this information in advance you will help us assure your sign is properly assembled and installed.

Shipping Instructions

All “OK to Proceed” hanging signs should be received in advance at the PDC/GES Warehouse by January 24, 2007.
Please ship all hanging signs in a separate container with the special sign label provided after this form on H-1a. Mark bill of lading 
“Hanging Sign”. Prepay all shipments.  Collect shipments will not be accepted.
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DISCOUNT Deadline Date:
January 8, 2007

return to: PDC/GES Exposition Services  •  7050 Lindell Road, Las Vegas, NV 89118-4702  •  Phone: 800.475.2098  •  FAX: 866.329.1437
International Exhibitors Only: Phone: 702.515.5970  •  FAX: 702.263.1520	 Contact us Online: www.ges.com/contact

All orders are governed by the PDC/GES Payment Policy and PDC/GES Terms & Conditions of Contract as specified in this Exhibitor Manual.

Hanging Sign / Truss Labor Order Form H-2

PDC/GES is responsible for supervision, assembly, installation, and removal of all hanging signs/trusses.
	 •	 A crew will be assigned consisting of a lift with two riggers for aerial work.

Important Information & Rates

Starting time can be guaranteed only when labor is requested for the start of the working day at 8 AM. All exhibit labor for 8 AM starting times will be 
dispatched to booth space. Please have a representative pick up the crew at the rigging labor desk and supervise the work to be done for “Do Not 
Proceed” labor not scheduled for 8:00 AM. Upon completion, the exhibitor’s representative will return the crew to the rigging labor desk and approve 
the work order. Equipment and labor cancelled without a 24 hour notice shall be charged a one (1) hour cancellation fee per worker and lift. If exhibitor 
fails to use the workers and equipment at the time confirmed, a one (1) hour “No-Show” charge per worker and lift will apply.

The minimum charge for labor and equipment is one (1) hour per worker and equipment. All equipment and labor is charged in one (1) hour incre-
ments per worker and equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually 
performed are prohibited by PDC/GES.  All rates are subject to change if necessitated by increased labor and material costs.
		  AERIAL	ext ra
Discount display labor rates as follows If ordered by above Deadline Date:	lift	labo  rer(s)
Straight Time	 Monday through Friday 8:00 AM to 4:30 PM	 $	  per hour	 $	  per hour
Overtime	 All other times Monday through Friday, and all day on Saturdays, Sundays & Holidays	 $	  per hour	 $	  per hour

regular display labor rates as follows If ordered after above Deadline Date:
Straight Time	 Monday through Friday 8:00 AM to 4:30 PM	 $	  per hour	 $	  per hour
Overtime	 All other times Monday through Friday, and all day on Saturdays, Sundays & Holidays	 $	  per hour	 $	  per hour

	 PDC/GES supervised (ok to proceed)
A 25% ($50.00 minimum) surcharge will be added to the labor 
rates above for this professional supervision.

	exhibito r supervised (do not proceed)
Exhibitor will supervise.

	Type of Sign (Select one sign type per order)
 Banner	  Structural Signage	  Systems

	Shape of Sign (Select one sign type per order)
 Square	  Rectangle	  Triangle
 Circle	  Other ________________________

	Dimensions & Weight of Sign
Width _______ 	 Length _______	 Height _______
Weight _______ lbs.
# _______ Structural Pick Points 
lbs._______ at each point

	Number of Feet from Floor to Top of Sign (Must be 
compliant with Show Rules & Regulations)  _______ Feet
	Is Your Sign Electrical? If yes, order requirements on 
Electrical Services Order Form and note “For Hanging Sign”

	 	  Yes	  No
	Does Your Sign Require Assembly? If yes, PDC/GES will 
assemble your sign prior to hanging.  See Hanging Sign / 
Truss Information.

	 	  Yes	  No

Place Order Here

	 schedule	sc hedule	sc hedule	t otal # of	t otal # of	 Labor
	 Date(s)	 Start time	 End time	H ours	lifts	rate	t   otal

AM
PM

AM
PM $

AM
PM

AM
PM $

AM
PM

AM
PM $

AM
PM

AM
PM $

I  ag ree  in  p lac ing  th is  o rder 
that  I  have accepted PDC/GES 
Payment  Pol icy  and PDC/GES 
Terms & Conditions of Contract.

1. Total Labor Ordered $

2. 25% ($50.00) PDC/GES $

3. Payment Enclosed $

Authorized Signature:
 
X

Authorized NAME - PLEASE PRINT DATE

Note: At the SDCC, pick points are done by MSI, and are ordered by PDC/GES 
only.
Please estimate the number of lifts and/or workers and hours per lift and/or worker 
needed for installation and dismantling below.  Invoice will be calculated according 
to actual hours worked.
location of sign / dimension of truss: Use the Booth Layout Form to 
represent your booth, indicate from each boundary how you would like your sign/
truss placed.

Exhibitor Contact (Please fill out regardless of supervision status)
CONTACT NAME	 PLEASE PRINT

PHONE	 FAX	 EMAIL

DATE OF ARRIVAL	 TIME OF ARRIVAL

HOTEL (OPTIONAL)	 EMERGENCY #

Please Indicate Service

Include engineer-stamped assembly and hanging instructions 
with the order.  PDC/GES accepts no liability for any work 
completed without such instructions, when required.  Work is 
done at exhibitor’s risk and exhibitor shall indemnify and defend 
PDC/GES and Show Management from any claims arising out 
of or related to the installation  of any sign without approved 
drawings.05

08
06

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

299.00
299.00

82.50
154.00

388.75
388.75

107.25
200.25

http://www.ges.com/contact
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DISCOUNT Deadline Date:
January 8, 2007

return to: PDC/GES Exposition Services  •  7050 Lindell Road, Las Vegas, NV 89118-4702  •  Phone: 800.475.2098  •  FAX: 866.329.1437
International Exhibitors Only: Phone: 702.515.5970  •  FAX: 702.263.1520	 Contact us Online: www.ges.com/contact

All orders are governed by the PDC/GES Payment Policy and PDC/GES Terms & Conditions of Contract as specified in this Exhibitor Manual.

Electric Chain Hoist & Truss Order Form H-5

Price List
			disc   ount	reg ular
item #	 Description	price	  PRICE

CM Lodestar chain hoists*
4400	 ½-Ton Hoist, 1,000 lbs. maximum		  $		  $	
4401	 1-Ton Hoist, 2,000 lbs. maximum		  $		  $	

tomcat aluminum truss*
4402	 12" Box Truss	 per foot	 $		  $	
4403	 12" Corner Block		  $		  $	

rotating motOrs*
4404	 500 lbs. Capacity		  $		  $	
4405	 250 lbs. Capacity		  $		  $	
4406	 100 lbs. Capacity		  $		  $	
*Price reflects rental for one week. 30% will be added for each additional week.

PICK POINTS
	 Price each, plus labor		  $		  $	

TRUSS LIGHTING**
	 PAR 64 Cans		  $		  $	
**	Labor, Aerial Lift and Electrical Power are not included.
	 Please see Electrical Order Form E-2 and E-3.

Sign and/or truss points exceeding 200 lbs. will require a hoist.

Order your chain hoists and truss through PDC/GES Exposition 
Services and save transportation and freight charges as well as 
costly downtime.  Hoists include: temporary electrical power, 
transportation charges, and drayage fees.  When ordering your 
hoists and/or truss directly from PDC/GES, we will install on 
straight time prior to your arrival, if possible.

Supplies are limited. Please verify availability by calling 619-498-6300.

Note: Pick points are a San Diego Convention Center facility exclusive.

If order is placed after the deadline date, a 4 hour minimum will apply.

Cancellation Policy: Due to material and labor costs, orders cancelled before 
move-in begins will be charged 50% of original price. Similarly, orders cancelled 
after move-in will be charged 100%.

Place Order Here

	 Item #	 Description	 Price	 QTY	 TOTAL PRICE

$

$

$

$

$

$

$

I  a g r e e  i n  p l a c i n g  t h i s  o r d e r 
tha t  I  have  accepted  PDC/GES 
P a y m e n t  P o l i c y  a n d  P D C / G E S 
Terms & Conditions of Contract.

1. Total All Items Ordered $

2. Payment Enclosed $

Authorized Signature – Please Sign:
 
X

Authorized NAME - PLEASE PRINT DATE

05
08

06

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

350.00
390.00

15.00
75.00

250.00
200.00
150.00

600.00
665.00

25.00
110.00

425.00
340.00
255.00

90.00

50.00

150.00

85.00

http://www.ges.com/contact
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FORM Deadline Date:
January 8, 2007

return to: PDC/GES Exposition Services  •  7050 Lindell Road, Las Vegas, NV 89118-4702  •  Phone: 800.475.2098  •  FAX: 866.329.1437
International Exhibitors Only: Phone: 702.515.5970  •  FAX: 702.263.1520	 Contact us Online: www.ges.com/contact

All orders are governed by the PDC/GES Payment Policy and PDC/GES Terms & Conditions of Contract as specified in this Exhibitor Manual.

Booth Layout Form H-3

This grid must be attached to the following order forms to ensure proper placement of items in your booth. Please photocopy as needed.

  Electrical Forms (For Non-standard Distribution) — Form E-1 
  Hanging Signs — Form H-1
  Show Cases — Form A-1
  Pegboard / Tackboard — Form A-1
  Special Colored Drape — Form A-1
  Standard Exhibit Systems (If exhibit size is smaller than booth size) — Form D-1
  Pad and Carpet (If you are not carpeting your entire booth) — Form C-1

To use this grid:
•  Use bold lines to indicate the outline of your booth.
•  Indicate the scale of the grid (i.e. 1 square = 1 foot) or indicate the dimensions of your booth.
•  Mark the adjacent booth numbers or aisle numbers.

BACK OF BOOTH (Indicate Adjacent Booth or Aisle Number:__________)

FRONT OF BOOTH (Indicate Adjacent Booth or Aisle Number:__________)

Indicate 
Adjacent
Booth or

Aisle Num-
ber:

Indicate
Adjacent
Booth or

Aisle Num-
ber:
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COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

http://www.ges.com/contact



