
IMPORTANT ELECTRICAL EXHIBITING INFORMATION 
 

 
Exhibitors requiring electrical services should thoroughly read and understand the rules 
and regulations posted in the Exhibitor Service Kit. 
 
All questions or concerns can be directed to Freeman’s electrical department for 
clarification at +1(773) 379-5040 or faxed to +1(773) 379-5042. 
 
All exhibitor provided equipment for connection to Freeman electrical or for distribution 
of power within the exhibit may require an inspection to ensure compliance with all 
Federal, State and Local Codes as listed on the Electrical Order Form. 
 
Exhibitor provided equipment for electrical distribution or equipment connection shall 
require Freeman to make the final connection from Freeman’s power distribution 
equipment to the exhibit. This is required only to ensure proper voltage and connection 
prior to energizing any exhibits. 
 
As an exhibitor, should you choose to provide equipment with electrical connectors to 
plug directly into Freeman electrical equipment, the following list provided will ensure 
the proper connection: 
 
500 Watts to 2000 Watts - Standard U-Ground 15 or 20 Amp Cord Cap / 515 or 520 
 
20 Amp 120/208 5 Wire - Hubbel Male - HBL 2511 / L2120P 
 
30 Amp 120/208 5 Wire – Hubbel Male – HBL 2811/L2130P 
 
30 Amp Y277 / 480 5 Wire - Hubbel Male - HBL 2821 / L2230P 
 
60 Amp 208v & 480v Daniel Woodhead 5 Wire - Male Y560P 
 
100 Amp 208v & 480v Mini-Cam - Male Leviton 15SDM - Female 15SDF 
(Hots – Male  Neutral & Ground – Female) 
 
200 / 400 Amp 208v & 480v Large-Cam - Male Hubbel HBL 400PT EKE - Female 
Hubbel HBL 400CT (Hots – Male  Neutral &Ground – Female) 
 
All of the above listed items may be found at your local electrical wholesale houses. 
Should you require additional information, please contact Freeman’s electrical 
department.   
 
Hopefully, you find this information useful in planning your event. If we can provide 
further assistance, please don’t hesitate to contact Freeman’s electrical department. 
 

We appreciate your business. 
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NAME OF SHOW: 

ADDRESS:

SIGNATURE: PRINT NAME: 

E-MAIL FOR INVOICE:
Invoices will be sent by e-mail; please provide e-mail address of the person who reconciles your invoices if different than contact's email.

Check if you are a new Freeman customer

INCLUDE THIS FORM 
 WITH YOUR ORDER 

PLEASE USE BLACK INK

07/16

 X 

BOOTH #:COMPANY NAME:

CITY/STATE/ZIP:

FAX #:EXT.:PHONE:

CONTACT'S E-MAIL:

For your convenience, we will use this authorization to 
charge your credit/debit card account for your advance 
orders,  and any additional amounts incurred as a result of 
show site orders placed by your representative. These 
charges may include all Freeman companies, or any 
charges  which Freeman may be obligated to pay on behalf 
of Exhibitor, including without limitation, any shipping 
charges. Please complete the information requested  below:

VISAMASTER CARDAMERICAN EXPRESS

BANK TRANSFER

Wire Transfer
ABA#:  
International Wire Transfer
Swift Code:  

Freeman 

ACH Direct Deposit
ACCT# Freeman 

Freeman ACCT# ABA#:  
Please reference Name of Show & Booth Number so we can 
properly credit your account.
Note:  Customers are responsible for any bank processing fees. 

ACCT# 

BOOTH SIZE :

BY SUBMITTING THIS FORM VIA FAX OR POSTAL MAIL OR ORDERING MATERIALS OR SERVICES FROM FREEMAN, YOU AGREE 
TO BE BOUND BY ALL TERMS & CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.

METHOD OF PAYMENT

CHECKCOMPANY
Please make check payable to:  Freeman   
Checks  must be in U.S. funds drawn on a  U.S. or Canadian 
bank.("U.S. FUNDS" MUST BE PRE-PRINTED on 
Canadian checks.)

ACCOUNT NO.: EXP. DATE: 

CARDHOLDER BILLING ADDRESS:

CARDHOLDER NAME (PRINT):                                                                                             SIGNATURE:

CITY/STATE/ZIP:

We do not accept credit card information via email.

ENTER TOTALS HERE
 FURNISHINGS & 

ACCESSORIES CARPET CLEANING/ 
SHAMPOOING

PORTER 
SERVICE

RENTAL EXHIBITS 
& ACCESSORIES SIGNS INSTALLATION 

LABOR

 MATERIAL 
HANDLING

RIGGING 
INSTALLATION

RIGGING 
DISMANTLE

EXHIBIT 
TRANSPORTATION

HANGING 
SIGNS

 •
 
price.
Copies of invoices may be picked up from the Service Desk prior to show closing.
If you have questions or need assistance with any items not listed, please call and ask for your Exhibitor 
Services Representative. 
 

•

•
•

Remember to order in advance to save time and money.  You may place your order by  phone, fax, mail, or use our 
online ordering service at:  www.freemanco.com/store.
Orders received without payment or after the discount price deadline date will be charged at the standard

DISMANTLE 
LABOR

GRAND 
TOTAL

DISCOUNT PRICE 
DEADLINE DATE

Please reference                  on your remittance.

UTILITIES

2017 ASCO ANNUAL MEETING / JUNE 3 - 5, 2017

Dallas, TX  

026009593  1252039192

 1252039192

 1252039192111000012

Bank transfer to Bank of America, N.A.; 

BOFAUS3N

MAY 05, 2017

(421867)

Fax: (469) 621-5603
Mc Cook, IL 60525

(773) 473-7080

8201 West 47th St

(421867)



In order to authorize Freeman to invoice a third party for payment of services rendered to exhibitors, both the 
exhibiting company and the third party must complete this form and return it at least 14 days prior to show move-in.

EXHIBITING COMPANY AUTHORIZATION OF THIRD PARTY BILLING

Indicate which services are to be invoiced to the Third Party:

ALL FREEMAN SERVICES FREEMAN EXHIBIT TRANSPORTATION
I&D LABOR/SUPERVISION RENTAL FURNITURE/CARPET/SIGNS
MATERIAL HANDLING/IN & OUT BOOTH CLEANING

OTHER

EXHIBITOR SIGNATURE: DATE :

EXHIBITING COMPANY INFORMATION

2017 ASCO ANNUAL MEETING / JUNE 3 - 5, 2017

THIRD PARTY COMPANY INFORMATION

THIRD PARTY CREDIT/DEBIT CARD AUTHORIZATION

MASTERCARD VISA 

ACCOUNT NO: EXP. DATE:

CARDHOLDER NAME (PLEASE PRINT): CARD TYPE:

AUTHORIZED SIGNATURE:

CARDHOLDER BILLING ADDRESS:

Invoices will be sent by e-mail; please provide the e-mail address of the person who reconciles your invoices if different than contact's e-mail.

07/15 (421867)

Fax: (469) 621-5603
Mc Cook, IL 60525

(773) 473-7080

8201 West 47th St

UTILITIES

AMERICAN EXPRESS
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CITY/STATE/ZIP:

EXHIBITOR NAME: (PLEASE PRINT)

CONTACT'S E-MAIL:

FAX:EXT.PHONE:

BOOTH #:

EXHIBITING COMPANY ADDRESS:

EXHIBITING COMPANY NAME:

CITY/STATE/ZIP:

CITY/STATE/ZIP:

FAX:EXT:PHONE:

CONTACT'S E-MAIL:

E-MAIL FOR INVOICE:

CONTACT NAME:

THIRD PARTY COMPANY NAME:

THIRD PARTY BILLING ADDRESS:

“We  understand  and  agree  that  we‚  the  exhibiting  company‚  are  ultimately  responsible  for  payment  of  charges  and 
agree by submitting this form or ordering materials or services from Freeman, to be bound by all terms and conditions as 
described in the Terms & Conditions section of this service manual. In the event that the named third party does not discharge 
payment of the invoice prior to the last day of the show‚ charges will revert  back to the exhibiting company. All invoices are due 
and payable upon receipt‚ by either party. The items checked below are to  be invoiced to the third party.”
BY SUBMITTING THIS FORM VIA FAX OR POSTAL MAIL OR ORDERING MATERIALS OR SERVICES FROM FREEMAN, YOU AGREE 
TO BE BOUND BY ALL TERMS & CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.

FREEMAN NOW ACCEPTS DEBIT CARDS



Freeman REV 01/16

YOU ARE ENTERING A CONTRACT WHICH LIMITS YOUR POSSIBLE RECOVERY IN CASE OF LOSS OR DAMAGE.
The terms and conditions set forth below become a part of the Contract between FREEMAN and you, the EXHIBITOR. Acceptance of said terms and conditions will be 
construed when any of the following conditions are met:

• THE METHOD OF PAYMENT FORM IS SIGNED; OR
• AN ORDER FOR LABOR, SERVICES AND/OR RENTAL EQUIPMENT IS PLACED BY EXHIBITOR WITH FREEMAN; OR
• WORK IS PERFORMED ON BEHALF OF EXHIBITOR BY LABOR SECURED THROUGH FREEMAN.

PAYMENT & LABOR

DEFINITIONS
For purposes of this Contract, ”FREEMAN“ or “The Freeman Companies” means Freeman Expositions, Inc., Freeman Expositions, Ltd., Freeman Audio Visual,  
Freeman Exhibit, Freeman Transportation, Hoffend Xposition, Stage Rigging, Inc., Kerry Technical Services, TFC, Inc., Freeman Electrical Services, and their respective  
employees, directors, officers, agents, assigns, affiliated companies, and related entities including, but not limited, to any subcontractors FREEMAN may appoint. The term  
“EXHIBITOR” means the Exhibitor, its employees, agents, representatives, and any Exhibitor Appointed Contractors (“EAC”).

PAYMENT TERMS
Full payment, including any applicable tax, is due in advance or at show site. All payments must be in U.S. funds and all checks must be drawn on a U.S. bank.  
Orders received without advance payment or after the deadline date will incur additional After Deadline charges as indicated on each order form. All materials and equipment 
are on a rental basis for the duration of the show or event and remain the property of FREEMAN except where specifically identified as a sale. All rentals include delivery, 
installation, and removal from EXHIBITOR’S booth. In case of cancellation of any orders or services by EXHIBITOR, a one-hour “per person, per hour” charge will be applied 
for all labor orders that are not canceled in writing at least 24 hours prior to the scheduled start time. If Prestige Carpet, Custom-Cut Carpet, Modular Rental Exhibits and any 
other custom-order items or services have already been provided at the time of cancellation, fees will remain at 100% of the original charge. If the Show or Event is canceled 
because of reasons beyond FREEMAN’S control, EXHIBITOR remains responsible for all charges for services and equipment provided up to and including the date of  
cancellation. FREEMAN will not issue refunds to EXHIBITOR of any payments made before the date of cancellation. It is EXHIBITOR’S responsibility to advise the  
FREEMAN Service Center Representative of problems with any orders, and to check the EXHIBITOR’S invoice for accuracy prior to the close of the Show or Event.  
If EXHIBITOR is exempt from payment of sales tax, FREEMAN requires an exemption certificate for the State in which the services are to be used. Resale certificates are 
not valid unless EXHIBITOR is rebilling these charges to its customers. For International EXHIBITORS, FREEMAN requires 100% prepayment of advance orders, and any 
order or services placed at show site must be paid at the show. For all others, should there be any pre-approved unpaid balance after the close of the show; terms will be 
net, due and payable in DALLAS, TEXAS upon receipt of invoice. Effective 30 days after invoice date, any unpaid balance will bear a FINANCE CHARGE at the lesser 
of the maximum rate allowed by applicable law, or 1.5% per month, which is an ANNUAL PERCENTAGE RATE of 18%, and future orders will be on a prepaid basis only.  
If any finance charge hereunder exceeds the maximum rate allowed by applicable law, the finance charge shall automatically be reduced to the maximum rate allowed, and 
any excess finance charge received by FREEMAN shall be either applied to reduce the principal unpaid balance or refunded to the payer. If past due invoices or invoice 
balances are placed with a collection agency or attorney for collection or suit, EXHIBITOR agrees to pay all legal and collection costs. THESE PAYMENT TERMS AND 
CONDITIONS SHALL BE GOVERNED BY AND CONSTRUED IN ACCORDANCE WITH THE LAWS OF THE STATE OF TEXAS. In the event of any dispute between the 
EXHIBITOR and FREEMAN relative to any loss, damage, or claim, such EXHIBITOR shall not be entitled to and shall not withhold payment, or any partial payment, due to 
FREEMAN for its services, as an offset against the amount of any alleged loss or damage. Any claims against FREEMAN shall be considered a separate transaction, and 
shall be resolved on its own merits. FREEMAN reserves the right to charge EXHIBITOR for the difference between the EXHIBITOR’S estimate of charges and the actual 
charges incurred by EXHIBITOR, or for any charges that FREEMAN may be obligated to pay on behalf of EXHIBITOR, including without limitation, any shipping charges.  
If EXHIBITOR provides a credit card for payment and charges are rejected by the EXHIBITOR’S credit card company for any reason, FREEMAN hereby provides notice 
that it reserves the right, and EXHIBITOR authorizes FREEMAN, to continue to attempt to secure payment through that credit card for as long as unpaid balances remain on 
the EXHIBITOR’S account. In the event that a THIRD PARTY orders on behalf of the EXHIBITOR and the named THIRD PARTY does not discharge payment of the invoice 
prior to the last day of the show‚ charges will revert back to the EXHIBITOR. All invoices are due and payable upon receipt‚ by either party.

ELECTRICAL
Claims will not be considered, or adjustments made unless filed in writing, by Exhibitor, prior to the close of the event. Freeman is not responsible for any damage or 
loss caused by the loss of power beyond its control and Exhibitor agrees to hold Freeman, its officers, directors, employees and agents harmless from such power loss.  
IN NO EVENT SHALL FREEMAN BE LIABLE FOR ANY INDIRECT OR CONSEQUENTIAL DAMAGES (INCLUDING WITHOUT LIMITATION LOST PROFITS) EVEN IF 
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, WHETHER UNDER THEORY OF CONTRACT, TORT (INCLUDING NEGLIGENCE), PRODUCTS LIABILITY OR 
OTHERWISE. Exhibitor shall indemnify and hold harmless Freeman, its officers, directors, employees, and agents from and against any and all claims, liabilities, damages, 
fines, penalties or costs of whatsoever nature (including reasonable attorneys’ fees) arising out of or in any way connected with Exhibitor’s actions or omissions under this 
Agreement.

LABOR UNDER THE SUPERVISION OF EXHIBITOR
RESPONSIBILITIES
EXHIBITOR shall be responsible for the performance of labor provided under this option. It is the responsibility of EXHIBITOR to supervise labor secured through FREEMAN 
in a reasonable manner as to prevent bodily injury and/or property damage and also to direct them to work in a manner that is in compliance with FREEMAN’S Safe Work 
Rules and/or Federal, State, County and Local ordinances, rules and/or regulations, including but not limited to Show or Facility Management rules and/or regulations. It is 
the responsibility of EXHIBITOR to check in with the Service Desk to pick up labor, and to return to the Service Desk to release labor when the work is completed.

INDEMNIFICATION
EXHIBITOR agrees to indemnify, hold harmless, and defend FREEMAN from and against any and all demands, claims, causes of action, fines, penalties, damages,  
liabilities, judgments, and expenses (including but not limited to reasonable attorneys’ fees and investigation costs) for bodily injury, including any injury to FREEMAN  
employees, and/or property damage arising out of work performed by labor provided by FREEMAN but supervised by EXHIBITOR. Further, the EXHIBITOR’S  
indemnification of FREEMAN includes any and all violations of Federal, State, County or Local ordinances, “Show Regulations and/or Rules” as published and/or set forth 
by Facility or Show Management, and/or directing labor provided by FREEMAN to work in a manner that violates any of the above rules, regulations, and/or ordinances.

IMPORTANT
PLEASE REFER TO FREEMAN’S “MATERIAL HANDLING TERMS & CONDITIONS” AS IT RELATES TO MATERIAL HANDLING SERVICES AND TO THE “SERVICE 
REQUEST & SHIPPING INSTRUCTIONS CONTRACT” AS IT RELATES TO TRANSPORTATION SERVICES. CONTRACT TERMS DEPEND ON THE NATURE OF 
SERVICES SECURED BY EXHIBITOR THROUGH FREEMAN. TERMS & CONDITIONS MAY VARY FOR EACH TYPE OF SERVICE ORDERED THROUGH FREEMAN.



 
ELECTRICAL SERVICES 

 
The grid below may be printed to lay out your electrical requirements for booths up to 40 x 40 or used as a sample to 
develop your own plan for larger exhibits .  Please complete as clearly as possible, indicating the following: 

1. Location of the main power drop.  Power needs to be distributed from one location at which a panel or other piece 
of electrical equipment will be installed.  It is recommended that this equipment be placed in a closet, under a 
table/desk or in another location that keeps it out of sight.  Please provide specific dimensions. 

2. Location and load of all outlets.  Please provide specific dimensions and wattages/amperages.  Please do not 
simply place an X where power is required. 

3. Booth orientation.  Please provide surrounding aisle and/or booth numbers, particularly for island booths.  Also, 
please try to orient your booth to the overall floor plan so that the diagram does not have to be rotated. 

SHOW NAME _______________________________________________________ DATES ___________________ 

COMPANY NAME ___________________________________________________ BOOTH # _________________ 
Adjacent Aisle or Booth# __________ 
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Adjacent Aisle or Booth # __________ 

A measurement scale can be applied as necessary to reflect the size of your booth. 
10 x 10 use 1 square = 1/4 foot  20 x 20 use 1 square = ½ foot 40 x 40 use 1 square = 1 foot 
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SAMPLE LAYOUTS 
 
 
INLINE BOOTHS 
Power is run or dropped to inline booths along the back walls or drape line of multi booth 
sections.  The “main power locations” therefore are always located at the back of inline 
and peninsula booths.  Outlets may not be in the exact center of the back wall.  120 volt 
outlets are shared by back to back booths.  Example:   Outlet =  
 
 

 
# 405 

 
# 407 

 
 

 
# 409 

 
10 x 20 inline booth 

 
# 401 

 
 
 

20 x 20 peninsula 
 

Power will be at rear 
drape line  

 
 

# 504 

10 x 10  
inline booth 

 
# 506 

 
 
 
 

# 508 

 
 
 
 

# 510 

 
Electrical layouts are required whenever an outlet is needed at any other location within 
the booth except for the back wall.  Exact measurements and/or comments that clearly 
indicate outlet locations must be included.  Examples based on above floor plan: 
 
 20 x 20 Peninsula – Booth # 401 10 x 20 Inline – Booth # 409 
 Order = 2-10 amp, 1-20 amp outlets Order = 2 x 5 amp outlets 
 
 
 
 
 

 

 

 

 

 

 

 

Booth #401 Booth #409 
 
 

Please place outlets in front corners of 
booth 10 amp 

10 amp 

20 amp 

5 ft 

5 ft 

5 ft 

11 ft 

5 amp 5 amp 



ISLAND BOOTHS 
Electrical layouts are always required for island booths and must include the following 
information: 
1. Main Drop. 

Since there is no back wall in an island, the exhibitor supplies the location of the 
main drop, whether one or multiple outlets are ordered.  When it will be the point 
from which power will be distributed to other outlets in the booth, a panel or other 
piece of electrical equipment will be installed at the main 
drop.  For this reason, it is recommended that main drops be located in a closet, 
under a table/desk or in another area that keeps it out of sight.  Measurements 
must be provided to the main drop. 

2. Location and load of all outlets. 
 Again, dimensions must be provided to all satellite outlets along with the load of 

each outlet.  It is best to indicate voltage, phase and amperage for all outlets once 
an order exceeds 120 volt service. 

3. Booth orientation. 
 Providing reference points such as surrounding aisle and/or booth numbers defines 

how an island booth is oriented to the overall show floor plan.  In other words, which 
side is which?  It is best to draw your layout relative to the show floor plan so that 
both are facing the same direction.  Examples:  

 
Section of show floor plan 

 

 
 

 
# 407 

 
 

 
# 409 

 
  

# 401 
 

20 x 20 island 
(open all 4 sides) 

 
 

 
 
 
 

 
 
 

# 506 

 
 
 
 

# 508 

 
 
 
 

# 510 

 
 

20 x 20 Island – Booth # 401 
Order = 1 x 208 volt, 3 phase, 10 amp +  120 volt, 2 x 20 amp + 2 x 5 amp outlets 

 
 
 
 
 

Front of Hall 

Main Entrance 

 

 

 

Booth #401 

5 amp 

5 amp 

20 amp 
In top corner 

5 ft 

6 ft 

6 ft 

20 amp 
In bottom corner 

10 ft 

Booth 407 

Booth 506 

Main Drop & 
208 volt, 3 
phase 
10 amp 
 
2 ft in from side 



 

ELECTRICAL USAGE GUIDE 
 

The following wattages are approximate and are provided to help you estimate your power 
usage.  We recommend that you refer to a specification sheet or the electrical stamp or label 
usually located on the back or bottom of any electrical apparatus and order one outlet for 
each piece of equipment to avoid tripping/power outages during the event. 
 

100 WATTS = 1 AMP 
 

 WATTAGE WATTAGE 
 
Blender 1000 
Can Opener 500 
Credit Card Reader / Lead Retrieval 100 
Cash Register 100 - 200 
Coffee Pot 
  Household size 1200 
 Large Brewer 1500 - 2000 
Computers 
 Desk Top (monitor & CPU) 200 - 900 
 Lap Top 150 - 300 
 Monitor (independent) 50 - 200 
Computer Printer 
 Dot Matrix 100 - 500 
 Laser 400 - 1000 
Crock Pot 200 -1000 
DVD Player 100 
Electric Frying Pan 1200 - 2000 
Fax Machine 1000 
Food Processor 500 – 2000 
Glue Gun 300 
Griddle 1500 
Hair Dryer 1000 - 1900 
Heat Lamps (per lamp) 250 
Heater (portable) 1500 - 2000 
Hot Plate 
 Single 1000 
 Double 1500 – 2000 
Hot Water Heater 30 amp/208 volt/Single Phase 

Imprinter for T-Shirts 2000
Iron 700 - 1100 
Juicer 
 Single 500 
 Double 1000 
Laminator 2000 
Lead Retrieval / Card Reader 100 
Lights with Freeman rental booths 200 each 
Microwave Oven 500 – 2000 
Mixer 500 – 1000 
Photocopier  dependent upon size – may require 208v

Pizza Oven (small) 30 amp/120 volt Special Connection 

Plasma TV – 32” to 50” 1000 
Popcorn Maker 2000 
Projector (May be dependent upon size)  1000 
Refrigerator 
 Small 100 
 Regular 700 
Meat Slicer 500 - 1000 
Steamer 2000 
Stereo (amplifier) 100 - 500 
Television 100 - 500 
Toaster 1000 
Toaster Oven 1500 
Typewriter 100 
Vacuum Cleaner 1500 
Water Cooler 100
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Straight Time -  8:00 am - 4:30 pm Monday through Friday (Excluding Holidays) 
Overtime - 4:30 pm to Midnight Monday through Friday; First (8) hours at work on Saturday up to 4:30 pm.
Double Time - After (8) hours at work on Saturday, or after 4:30 pm on Saturday; regardless of starting time. 
ALL DAY Sunday and Holidays and Midnight to 6:00 am Monday through Friday
Straight Time, Overtime and Double Time Labor Invoicing will be in compliance per MPEA Legislation.
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For fast, easy ordering, go to www.freemanco.com/store

ELECTRICAL LABOR

NAME OF ON-SITE CONTACT:_________________________
CELL PHONE:_______________________________________ 

LABOR RATES & SCHEDULE:

FLOOR WORK:

Complete Before:  Date__________ Time _________

Work is completed prior to your arrival. Freeman must receive 
detailed blue prints/fl oor plans for power distribution under 
carpet.

     OK TO PROCEED WITHOUT EXHIBITOR PRESENT:     OK TO PROCEED WITHOUT EXHIBITOR PRESENT:
    Distribution of electrical overhead (more than one drop                
    location in your booth).
    Distribution of electrical through booth structure.
    Mounting of plasmas/LCD monitors and lights.
    Connection or hard wiring of all exhibitor equipment.
    Lighting used as spot or fl ood lights.
    Assembly and installation of all lighting from truss or      
    beams (including assembly and hanging of truss).
    Wiring of overhead signs.
    Installation of electrical headers and/or light boxes.
    Other_______________________________________

Date________Time_________# of Electricians ________

     EXHIBITOR SUPERVISION (DO NOT PROCEED):     EXHIBITOR SUPERVISION (DO NOT PROCEED): Labor Request

Date______Time________Est. # Hours_____# Electrician_____

Date______Time________Est. # Hours_____# Electrician_____

Date______Time________Est. # Hours____Lift Type_________

Floor work is the distribution of electrical under carpet and
fl ooring.

Review the list of work below to determine if electrical labor is required in your booth. None of the following services 
may be performed by other Unions or I & D houses as it falls under electrical jurisdiction. Time and material charges 

will apply. Please visit the Freeman service desk to confi rm that you are ready for service.

Note: For more information and an example of a completed fl oorplan please see the following page.

Advance 
Price

Show Site
PriceDescription

Dismantle labor will be charged at 50% of the total install time rounded to the next half hour.

NAME OF ON-SITE CONTACT: __________________________
CELL PHONE:________________________________________ 

Special Instructions:___________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

Special Instructions: ___________________________________

 ___________________________________________________

 ___________________________________________________

PRINT NAME: _______________________________________
AUTHORIZED SIGNATURE:____________________________ 

• Show site price applies to all labor orders placed at show site.    
• Start time guaranteed only at start of working day.

Booth work is any of the following. Please check all that apply:
BOOTH WORK:

NAME OF SHOW:

COMPANY NAME: BOOTH #:  

CONTACT NAME: PHONE #: 

E-MAIL ADDRESS: 

For Assistance, please email our experts at chicagoelectrical@freemanco.com or call 773-473-7080.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

8201 West 47th Street
McCook, Illinois 60525

(773) 473-7080 • Fax (469) 621-5603
Email:  FreemanChicagoES@freemanco.com

DISCOUNT PRICE
DEADLINE DATE

MAY 5, 2017

Electrician - ST................................................................................................................ $104.00           $145.75 
Electrician - OT ............................................................................................................... $152.00           $213.00
Electrician - DT ............................................................................................................... $201.00           $281.50 
Scissor Lift w/crew - ST ................................................................................................. $303.50           $425.00
Scissor Lift w/crew - OT ................................................................................................. $351.50           $492.25
Scissor Lift w/crew - DT ................................................................................................. $400.50           $560.75
Condor w/crew - ST ........................................................................................................ $471.00           $659.50 
Condor w/crew - OT ........................................................................................................ $569.00           $796.75
Condor w/crew - DT ........................................................................................................ $668.00           $935.25

2017 ASCO ANNUAL MEETING / JUNE 3 - 5, 2017
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ELECTRICAL INSTRUCTIONS
1 Labor rates are based on current wage scales and are subject to change in the event of a wage increase after rates have 

been published.
2 A minimum charge of one half (1/2) hour is applicable to all labor requests.  Additional time on the same day is billed in 1/2 hour 

increments.  Continuations to another day are a minimum of one half (1/2) hour.  
3 Labor must be picked up at the Freeman service desk. Charges for labor commence at time of dispatch to service the labor call.  A 

one half (1/2) hour minimum will apply if an exhibitor representative is not present at the time of call or reschedules the call, un-
less 24 hour advance notice is received in writing.

4 Labor charges will include the time for electricians to gather the necessary tools and material for the job, have their work 
checked by the client and return the tools and material to the supply area.

5 Exhibitors may supply their own 14 gauge 3 wire, extension cords and/or power strips, both of which must be grounded and 
UL approved.

 CANCELLATION POLICY
A 50% refund will be applied to electrical outlets cancelled after installation.  Refunds will not be issued for materials 
and/or labor charges related to the installation.

EXAMPLE OF PLAN AND INFORMATION REQUIRED TO COMPLETE FLOORWORK

Please indicate the following on the fl oor plan.
     1.  Location and load of main power drop - 
          please provide specifi c dimensions and 
          wattages/amperages.

     2.  Location and load of all outlets - please 
          provide specifi c dimensions and 
          wattage, amperage and voltage.

     3.  Booth orientation - please provide 
          surrounding aisle and/or booth numbers.

Booth 462

Booth 654Booth 352

Booth 446

6 ft

6 ft

500 watts
x

500 watts

6 ft

6 ft

x Main Power Drop

10 ft

10 ft

1000 watts

x
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                                          Quantity      Quantity         Discount      Standard 
               (For Show        (For 24 hrs/day       
                    Hours Only)     Double Price)

 

                                            Show            24 Hr.           Price            Price              TOTAL   
500 Watts   (5 amps)  ______      ______        117.50 176.25   = $ ________
1000 Watts (10 amps)  ______      ______         208.00  312.00  = $ ________
2000 Watts (20 amps)  ______      ______        323.00 484.50 = $ ________

20 Amps  ______      ______         520.00  780.00 = $ ________
30 Amps   ______      ______         548.00 822.00 = $ ________
60 Amps  ______      ______         599.00 898.50 = $ ________
100 Amps  ______      ______      1,199.00 1,798.50 = $ ________

 
20 Amps  ______      ______         643.00  964.50 = $ ________
30 Amps   ______      ______         717.00 1,075.50 = $ ________
60 Amps  ______      ______         776.00 1,164.00 = $ ________
100 Amps  ______      ______      1,264.00 1,896.00 = $ ________
200 Amps  ______      ______      2,526.00 3,789.00 = $ ________
400 Amps  ______      ______      4,346.00 6,519.00 = $ ________

Transformer to Boost 208V to Approx. 230V - $7.50 per Amp (20 Amp Min.)

                                       Qty of Amps ________ X Price $ ________   = $________ 

 

20 Amps   ______      ______         784.00  1,176.00 = $ ________
30 Amps  ______      ______         826.00 1,239.00 = $ ________
60 Amps  ______      ______      1,121.00 1,681.50 = $ ________
100 Amps  ______      ______      1,292.00 1,938.00 = $ ________
200 Amps  ______      ______      2,583.00 3,874.50 = $ ________

 

Single Light Stand (200w)                    ______         159.00 238.50 = $ ________
Double Light Stand (400w)                    ______         245.00 367.50 = $ ________
Arm Light                     ______         153.50 230.25 = $ ________
Overhead Quartz Light*                    ______         466.00 699.00 = $ ________

         *Overhead quartz lights include labor and equipment to install and fi rst focus.

         *May require labor and/or lift at additional charge. Please contact 
          chicagoelectrical@freemanco.com for estimated charges.

For single or double light stand; price includes installation along the side rails of an inline     
booth. Placement elsewhere will require additional labor and materials.

FR
EE

M
A

N
 e

le
ct

ric
al

Page 1 of 2

For fast, easy ordering, go to www.freemanco.com/store

ELECTRICAL OUTLETS (Double Price for 24 Hour Service)

110/120 VOLT

208 VOLT SINGLE PHASE (Labor Required for Connection)

208 VOLT THREE PHASE (Labor Required for Connection)

480 VOLT THREE PHASE (Labor Required for Connection)

LIGHTING (Price Includes Power & Labor for Installation)

ADDITIONAL INFORMATIONPower includes delivery of the service to one location at the rear of the booth in 
peninsula and inline booths. Please see the Electrical Labor order form for rates 
and instructions if you require outlets in other locations, have lights or electrical 
items to hang or erect, have orders for power of 208v or higher, or have other 
electrical requirements. 

Elec. Service_Revised 11-14 (show# 14-421867)

NAME OF SHOW:

COMPANY NAME: BOOTH #:  

CONTACT NAME: PHONE #: 

E-MAIL ADDRESS: 

For Assistance, please email our experts at chicagoelectrical@freemanco.com or call 773-473-7080.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

DISCOUNT PRICE
DEADLINE DATE

MAY 5, 20178201 West 47th Street
McCook, IL  60525

(773) 473-7080 • Fax (469) 621-5603
Email: FreemanChicagoES@freemanco.com

FOR ADVANCE PAYMENT PRICE
Your order with full payment along with a fl oor plan 
indicating main power location and distribution points, if 
applicable, must be received prior to:

DEADLINE DATE OF: 
MAY 5, 2017

MULTIPLE OUTLET LOCATIONS / ISLAND BOOTHS
A scaled fl oor plan is required for orders with multiple outlet 
locations and/or island booths. Detailed examples are provided 
on the following page. If a power location or main drop in an 
island booth is not provided prior to show move-in, a location 
will be determined by Freeman in order to maintain delivery 
schedules. Relocation of the service will be charged on a time 
and material basis.

ISLAND BOOTHS
For island booths with no labor ordered, there is a 1/2 hour 
minimum installation charge and a 1/2 hour minimum 
dismantle charge.

INLINE AND PENINSULA BOOTHS
Power will be placed in the back of the booth unless otherwise 
specifi ed.

24 HOUR SERVICES
If an uninterrupted power supply is required for the full dura-
tion of the show, please order 24 hour power. Electricity is 
turned on 30 minutes prior to show  opening and turned off 30 
minutes after show closes on show days. Power will be turned 
off immediately after fi nal show closing. If you require power 
outside actual show hours, special arrangements should be 
made in advance. Additional charges may apply.

SEPARATE OUTLETS
Separate outlets should be ordered for each piece of 
equipment and/or each power location.

CANCELLATION
A 50% refund will be applied to electrical services cancelled 
after installation. Refunds will not be issued for materials and/
or labor charges related to the installation.

OVERHEAD POWER
If you require your power from overhead, additional materials 
and labor may be incurred. 
Please contact chicagoelectrical@freemanco.com.

EXTENSION CORDS AND POWER STRIPS
Extension cords and power strips are available for rental at 
the Freeman Service Desk.
Extension cords and power strips owned and used by 
Exhibitors MUST comply with the City of Chicago Electrical 
Code.  Please contact us for additional information.

Outlet(s) $ ______________

Lighting $ ______________

Tax 9% Rental $  ______________         

GRAND TOTAL $  ______________

TOTAL COST

2017 ASCO ANNUAL MEETING / JUNE 3 - 5, 2017



OTHER:
  1. Labor is required for any and all electrical work over and above the installation of the main power drop.  Please see the 

Electrical Labor form for complete details. Please complete the labor order form. 
  2. Dismantle labor will be automatically charged at 50% of the installation time and rounded to the nearest half hour.
  3. All material and equipment provided by Freeman is for rental purposes only and remains the property of Freeman .  All 

equipment will be removed at the close of the show by Freeman.
  4. All equipment regardless of power source, must comply with Federal, State and local codes.  Freeman reserves the right to 

inspect all electrical devices and connections to ensure compliance with all codes.  Freeman is required to refuse 
      connections where the exhibitor wiring is not in accordance with local electrical code.
  5. Standard wall and other permanent building utility outlets or sockets are not part of booth space and may not be used by 

exhibitors unless electrical services have been ordered.
  6. Exhibitors’ cords must be a minimum of 14 gauge 3 wire with ground and must be fl at when used for fl oorwork.  All 
      multi-outlet devices (eg - power strips) must have circuit protection.  All exposed non-current carrying metal parts of fi xed 
      equipment, which are liable to be energized, shall be grounded.
  7. Exhibitors’ equipment will be modifi ed to conform to Freeman receptacles.  Labor and materials to install or change a cord 

cap will be billed on a time and material basis.
  8. Exhibitors with hardwall displays must arrange for power to be installed inside the booth or provide access.
  9. Power sharing is not permitted between exhibitors.

Aisle 400  
   ↕4 Feet

← 10 Feet  →    2000 watt
                                      Main Drop Location

          Island Booth with one outlet

Booth
 410

Backwall
Main Drop

                       7 Feet
                   ↕
    ↔   3 Feet        1000 watt
  

10 X 20 Booth with multiple outlets
Labor Required

500 watt

Front Corner

ELECTRICAL INSTRUCTIONS 
HOW TO DETERMINE ELECTRICAL REQUIREMENTS
For Equipment
All electrical equipment is stamped or labeled with electrical ratings usually found on the back or bottom of the equipment.  Verify 
voltage and either amperage or wattage from the information provided.  Standard offi ce and household items operate on 110/120 
volt power.  Machinery and equipment typically require 208 or 480 volt power.
For Lighting
Verify the wattage of the bulbs in the lights and multiply by the number of bulbs/lights.
LOCATION OF POWER IN YOUR BOOTH
In-Line and Peninsula Booths
Power will be installed in one location, typically on the fl oor somewhere along the back of the booth, as indicated in the following 
diagrams:  (We cannot guarantee that the outlet will be specifi cally located in the middle.) 

If power is required in locations other than indicated above, secondary distribution will be required and billed on a time and mate-
rial basis.  Please complete and submit an Electrical Labor Order Form with your power order, along with a fl oor plan as described 
below.
Island Booths/Multiple Outlets
Floor plans are always required for Island Booths and orders for multiple outlet locations.  The fl oor plan must indicate booth 
dimensions, surrounding booth numbers for orientation within the facility, each outlet location, required wattage or amperage and 
location for main drop. If power location in an island booth is not provided prior to show move-in, a location will be determined 
by Freeman in order to maintain delivery schedules.  Relocation of the service will be charged on a time and material basis. See 
examples below:  A grid is available at freemanco.com to print as a base layout.  

x xx

BACK TO BACK PENINSULA

x
x

   IN-LINE BOOTHS / PENINSULA
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NAME OF SHOW:

COMPANY NAME: BOOTH #:  

CONTACT NAME: PHONE #: 

E-MAIL ADDRESS: 

For Assistance, please email our experts at chicagoelectrical@freemanco.com or call 773-473-7080.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

8201 West 47th Street
McCook, Illinois 60525

(773) 473-7080 • Fax (469) 621-5603
Email:  FreemanChicagoES@freemanco.com

HANGING TRUSS & THEATRICAL LIGHTING  EQUIPMENT AND LABOR

McPl.14-15_Revised 5-13_(421867) 
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For fast, easy ordering, go to www.freemanco.com/store

RIGGING EQUIPMENT
•   Rates are per lift and crew, per hour

 
     Condor crew consists of 1 Operator and 1 Ground Man
     Condor and Crew - ST .....................................................................................................................471.00      659.50
 Condor and Crew - OT .....................................................................................................................569.00  796.75
 Condor and Crew - DT .....................................................................................................................668.00   935.25
 
 Scissor Lift consists of 1 Operator ONLY
 Scissor Lift and Operator - ST ......................................................................................................... 303.50 425.00
 Scissor Lift and Operator - OT..........................................................................................................351.50  492.25
 Scissor Lift and Operator - DT ......................................................................................................... 400.50 560.75

RIGGING LABOR (high riggers, ground riggers and electricians)
  Please contact Freeman Exhibitor Services at (773) 473-7080 for details.  
 Electrical Rigger - ST ......................................................................................................................$104.00 $145.75
 Electrical Rigger - OT ...................................................................................................................... 152.00  213.00
 Electrical Rigger - DT ...................................................................................................................... 201.00  281.50
 
MISCELLANEOUS LABOR

•   Charges do not apply if your electrical needs consist of 20 amps or less.
 Turn-On / Turn-Off Charge - ST......................................................................................................$104.00 $145.75
 Turn-On / Turn-Off Charge - OT .......................................................................................................152.00 213.00
 Turn-On / Turn-Off Charge - DT .......................................................................................................201.00 281.50

MISCELLANEOUS EQUIPMENT
________ One Ton Hoist (power not included - complete Electrical Order Form) ............................. $ 516.00      $ 774.00 
________ Half Ton Hoist (power not included - complete Electrical Order Form) ................................ 497.00      $ 745.50
________ 20.5” Box Truss (per foot) - Silver .......................................................................................... 25.00      $   37.50
________ 12” x 18” Box Truss (per foot) - Black .................................................................................... 24.00      $   36.00
________ 12” Box Truss (per foot) - Silver ............................................................................................. 23.00      $   34.50
________ Small Rotator ....................................................................................................................... 261.50      $ 392.25
________ Large Rotator ....................................................................................................................... 521.00      $ 781.50
________ Design Fee ........................................................................................................................... 153.00      $ 153.00
________ Corner Blocks ...................................................................................................................... 104.00      $ 156.00
 

Please attach a detailed production schedule that includes a
daily list of labor and equipment needed for the duration of the show.

  Description Advance Standard  
          Price     Price  

Page 1 of 2

DISCOUNT PRICE
DEADLINE DATE

MAY 5, 2017

• All rigging must comply with MPEA and Show Management rules and regulations and facility limitations.
• All overhead rigging and fl own objects must be assembled and disassembled by FREEMAN. Exhibitor’s display company and/or I & D representatives 

may supervise only and will not be allowed to assemble/disassemble or install and remove rigging or fl own objects. No one other than Freeman  
employees will be permitted in lifts.

• FREEMAN requires an engineered print of all truss and lighting rigging, including rigging point loads per our facility agreement. Failure to provide 
a DWG fi le of the rigging plot with load and required information three (3) weeks prior to move-in may prohibit your rig from being hung.

• All electrical components provided by outside vendors are considered freight and may be subject to material handling charges.
• Time will commence per exhibitors request. Failure to start at the requested time will result in a 4 hour minimum charge per labor person requested, 

unless 24-hour advance notice is provided in writing.
• Freeman labor installs/dismantles all programmable dimmable lighting fi xtures, video walls, audio, and projection equipment.
• For Pre Rigging: Please contact FREEMAN for availability.

Straight Time: 8:00 A.M. to 4:30 P.M. Monday through Friday
Overtime: 4:30 P.M. to Midnight Monday through Friday; First (8) hours at work on Saturday up to 4:30 P.M.
Double Time: After (8) hours at work on Saturday, or after 4:30 P.M. on Saturday; regardless of starting time.
ALL DAY Sunday and Holidays and Midnight to 6:00 a.m. Monday through Friday
• Straight Time, Overtime and Double Time Labor Invoicing will be in compliance per MPEA Legislation.

LIGHTING DESIGNER INFORMATION:
Name: __________________________________________________________ Phone: (   ) _______________________
Company Name: ______________________________________________________________________________________
____________________________________________________________________________________________________

2017 ASCO ANNUAL MEETING / JUNE 3 - 5, 2017
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 SUPERVISION BY FREEMAN ELECTRIC RIGGING LABOR
 Please complete the information on the reverse side
  • Installation of your exhibit will be completed at our discretion prior to show opening.
  • The charge for this service is the total installation labor bill, with $120.00 per hour charge.
 Emergency Contact: ___________________________________ Phone Number: _____________________________

 SUPERVISION BY EXHIBITOR PERSONNEL
 Supervisor will be: _____________________________________ Phone Number: _____________________________

 Date Time No. of People Approx.Hours Total Hours Hourly Rate   Total   
       Estimated Cost
________   _________   ___________  x    ___________ =  ________  @ $ ___________  =  $ ___________
________   _________   ___________  x  ___________ =  ________  @ $ ___________  =  $ ___________
 Freeman Supervision ($120.00) = $ ___________
 Total Installation = $ ___________

INSTALLATION LABOR

 SUPERVISION BY FREEMAN ELECTRIC RIGGING LABOR
 Please complete the information on the reverse side
  • Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.
  • The charge for this service is the total dismantle labor bill, with $120.00 per hour charge.
 Emergency Contact: ___________________________________ Phone Number: _____________________________

 SUPERVISION BY EXHIBITOR PERSONNEL
 Supervisor will be: _____________________________________ Phone Number: _____________________________

 Date Time No. of People Approx.Hours Total Hours Hourly Rate   Total   
       Estimated Cost
  ______   _________   ___________  x   ___________ =  ________  @ $ ___________  =  $ ___________
  ______   _________   ___________  x  ___________ =  ________  @ $ ___________  =  $ ___________
 Freeman Supervision ($120.00) = $ ___________
 Total Dismantle = $ ___________
 

PLEASE NOTE:  
IF EXHIBITOR APPOINTED CONTRACTOR (EAC) DOES NOT SHOW UP AT THE DESIGNATED 
TIME, THE CLIENT COULD BE RESPONSIBLE FOR THE ORDERED ELECTRICAL LABOR.

DISMANTLE LABOR

NAME OF SHOW:

COMPANY NAME: BOOTH #:  

CONTACT NAME: PHONE #: 

E-MAIL ADDRESS: 

For Assistance, please email our experts at chicagoelectrical@freemanco.com or call 773-473-7080.

HANGING TRUSS & THEATRICAL LIGHTING  EQUIPMENT AND LABOR
For fast, easy ordering, go to www.freemanco.com/store

McPl._Revised 1-13_(421867) 
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(421867) 

NAME OF SHOW:

COMPANY NAME: BOOTH #:  

CONTACT NAME: PHONE #: 

E-MAIL ADDRESS: 

For Assistance, please email our experts at chicagoelectrical@freemanco.com or call 773-473-7080.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

DISCOUNT PRICE
DEADLINE DATE

MAY 5, 2017
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LIGHTS OUT REQUEST
For fast, easy ordering, go to www.freemanco.com/store

All exhibitors may request the lights located directly over their booth be turned off.  Shrouding of lights (fabric hung around light 
to screen light from certain areas) and turning off of individual lights are done on a time, material and equipment basis.  For the 
purposes of lights out, there are three categories of requests:

1.  Over Booth - Lights directly over exhibitor’s booth.  This request should be done in advance.
2.  Partial Over Booth - Lights partially over exhibitor’s booth and partially over adjacent aisle or exhibitor.
3.  Adjacent Aisle Lights - Lights completely over adjacent aisle.  The exhibitor that is closest to the light has the right to determine 
if the light may be turned off.  However, the fi nal decision for any lights being turned off always reverts to Show Management 
and the Fire Safety Offi ce.

Freeman and Show Management cannot confi rm lights out categories 2 or 3 until all affected exhibitors are on site.  Lights in 
categories 2 and 3 must be approved by Show Management and Fire Safety offi cials.  Category 3 lights must also be approved 
by affected neighboring exhibitors.  In these instances, lights in question may possibly be shrouded.  

INSTRUCTIONS
• All eligible companies must submit the “Lights Out Request” to Show Management and Freeman by MAY 5, 2017.  With the 

completion of this form, the exhibitor accepts any applicable charges associated with this request.
• The MCC lighting system is set up in light banks of two (2) lights and/or individual circuits depending upon the location in the 

hall.  
• Lights in the East, North & South Exhibit Hall may require a condor and crew to turn lights off.  
• It may not be possible to turn off individual lights without turning off all lights in a particular bank.
• If the lights you have requested to be turned off are in a bank of lights, it may be possible to delete individual lights if accessible.

ASSISTANCE
• For questions regarding the placement and number of lights above your booth, please contact the Freeman Electrical Department 

at (773) 473-7080. 
• To determine whether a condor and crew will be needed, please contact the Freeman Electrical Department at (773) 473-7080.

LIGHTS OUT REQUEST
Please Note:  If you have requested that a bank of two (2) lights be shut off, you will be charged for two (2) lights - not one (1) bank.

____ Lights Shrouded  @ $78.00 per light = $ ________

____ Individual Lights Turned Off @ $67.50 per light = $ ________

Light Numbers:  ______________________________________  Date Required:   __________  Time Required: _________

LIGHTS REQUIRING CONDOR
Please Note:  Shrouding requests will require a condor.  Please see rates below.  (Rates do not include materials.)

   DISCOUNT PRICE SHOW SITE PRICE
Condor and crew Straight Time (per hour)................................. $471.00      $659.50
Condor and crew Overtime (per hour)........................................$569.00      $796.75
Condor and crew Doubletime (per hour)....................................$668.00      $935.25 

ESTIMATE CONDOR CHARGES
 Approx Hours Hourly Rate Total Estimated Cost

____________ @  ___________  = ___________________

Light Numbers:  ______________________________________  Date Required:   __________  Time Required: _________

Total: _________________ x Tax (9%)  _____________________  = ______________________

2017 ASCO ANNUAL MEETING / JUNE 3 - 5, 2017

8201 West 47th Street
McCook, Illinois 60525

(773) 473-7080 • Fax (469) 621-5603
Email: FreemanChicagoES@freemanco.com



IMPORTANT INFORMATION - PLEASE READ PRIOR TO ORDERING

HANGING TRUSS & LIGHTING EQUIPMENT

OFFICIAL ELECTRICAL CONTRACTOR RESPONSIBILITIES 
• Freeman personnel/employees must operate all chain motors, including the fi nal trim.
• Freeman personnel/employees only will be allowed in aerial lifts.
• Freeman personnel/employees only will be allowed to operate mechanized equipment.
• Freeman personnel/employees must assemble and disassemble any and all overhead   
 rigging.  This includes, but is not limited to:
 *  The assembly of all truss
 *  The attachment and disassembly of light fi xtures to truss
 *  The installation and dismantle of power sources, programmable dimmable lighting   
 packages, chain motors and span sets.
• The Electrical Contractor will run all initial power sources and Freeman personnel will make  
 all connections to the dimmable power sources.
• Freeman Electricians install/dismantle all programmable dimmable lighting fi xtures, video  
 walls, audio, and projection.

PLACING YOUR ORDER (please include these items when placing your order) 
• Complete the Method of Payment
• Complete the Hanging Truss & Chain Hoist Order Form
• Complete the Electrical Order Form for chain hoist power
• Complete the Electrical Labor Order Form for chain hoist power
• Include Rigging Plot in a DWG format with the order forms - plot must refl ect the following:
 1.  Hang point locations
 2.  Height above the fl oor of each hang point
 3.  Weight that will be suspended from each hang point
 4.  Exhibit plan showing the location of the hang points and the structure as it pertains to  
  the exhibit plan 
• Complete the Structural Integrity Statement.
• Send the above information to Freeman at the address on the order forms

GROUND-SUPPORTED TRUSS & LIGHTING EQUIPMENT

OFFICIAL ELECTRICAL CONTRACTOR RESPONSIBILITIES 
•   Freeman Electricians will provide installation and dismantle labor of self-climbing and/or   
 mechanized truss systems.
• Freeman Electricians must install and dismantle any programmable dimmable lighting   
 fi xtures that are attached to any ground-supported truss.
• Freeman Electricians must assemble and disassemble as well as install and dismantle all  
 electrical hanging signs.

PLACING YOUR ORDER (please include these items when placing your order) 
• Complete the Method of Payment
• Complete the Hanging Truss & Chain Hoist Order Form
• Complete the Structural Integrity Statement
• Send the above information to Freeman at the address on the order forms
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8201 West 47th Street
McCook, IL  60525

(773) 473-7080 • Fax (469) 621-5603
Email: FreemanChicagoES@freemanco.com



IMPORTANT INFORMATION (continued)

NON-ELECTRICAL HANGING SIGNS (UNDER 250 POUNDS)
 
OFFICIAL ELECTRICAL CONTRACTOR RESPONSIBILITIES 
•   Freeman personnel/employees must assemble and disassemble, install and dismantle all  
 hanging signs.

PLACING YOUR ORDER (please include these items when placing your order) 
• Complete the Method of Payment
• Complete the Hanging Sign Order Form
• Include Assembly Instructions
• Complete the Structural Integrity Statement
• Ship sign to Freeman warehouse using the “Hanging Sign” shipping labels provided 
• Send the above information to Freeman at the address on the order forms 

NON-ELECTRICAL HANGING SIGNS 
(OVER 250 POUNDS - CHAIN HOIST OR FALL IS  REQUIRED)

OFFICIAL CONTRACTOR RESPONSIBILITIES 
•   Freeman personnel/employees must assemble and disassemble all hanging signs.
•   Freeman personnel/employees must install and dismantle all hanging signs.

PLACING YOUR ORDER (please include these items when placing your order) 
• Complete the Method of Payment
• Complete the Hanging Sign Order Form
• Complete the Hanging Truss & Chain Hoist Order Form
• Complete the Electrical Order Form for chain hoist power
• Complete the Electrical Labor Order Form for chain hoist power
• Include Assembly Instructions
• All rigging plans must be submitted in a DWG format to Freeman Rigging Manager three  
 (3) weeks prior to move-in.
• Complete the Structural Integrity Statement
• Ship sign to Freeman warehouse using the “Hanging Sign” shipping labels provided
• Send the above information to Freeman at the address on the order forms

ELECTRICAL HANGING SIGNS  

OFFICIAL ELECTRICAL CONTRACTOR RESPONSIBILITIES 
•   Electrical contractor will assemble and disassemble all electrical hanging signs.
•   Electrical contractor will install and dismantle all electrical hanging signs.
•   Electrical contractor will install chain hoist and attach sign to the hoist for signs over 250  
 pounds.
•   Power for chain hoist must be included with your order for electrical services.

PLACING YOUR ORDER (please include these items when placing your order) 
• Complete the Hanging Sign Order Form
• Complete the Electrical Labor Order Form
• Complete the Electrical Services Order Form
• Include Assembly Instructions
• Complete the Structural Integrity Statement
• Ship sign to Freeman warehouse using the “Hanging Sign” shipping labels provided.
• Send the above information to electrical contractor at the address on the order forms
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