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Freeman

Official Services Contractor

✓ Shipping

✓ Material Handling

✓ Exhibits

✓ Furnishings & Carpet

✓ Labor

✓ Signs & Graphics

✓ Exhibit Rentals

✓ Cleaning Services



Facility Contractors
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Specialty Contractors

Order Forms on Freeman Online
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Inline Booths Include

Each 10’ x 10’

7” x 44” one-line identification sign (300 sq. ft. or less)

8’ high white and gray back drape

3’ high wide gray side drape
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Freeman Advance Order Discount Deadline:

Wednesday, September 27, 2017

Advance Freight Warehouse Opens:  

Monday, September 18, 2017

Last Day for Advance Freight Warehouse: 

Wednesday, October 11, 2017

Shipments may begin arriving at Boston Convention & Exhibition Center:  

Wednesday, October 18, 2017 at 8:00 AM

Outbound Carrier Check-in: 

Wednesday, October 25, 2017 at 8:00 AM

Important Dates
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Save with Advance Ordering Online

Items

 Advance 

Online Price 

 After            

Deadline Price SAVE

(1) 9' x 10'  $           316.25  $                442.75  $    126.50 

(2) Black Diamond Side Chair  $           282.50  $                395.50  $    113.00 

(1) 6' Draped Table  $           259.60  $                363.45  $    103.85 

(1) Wastebasket  $             25.50  $                  35.70  $      10.20 

TOTAL  $           883.85  $            1,237.40  $    353.55 
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Cart Service

This service is for those who have small hand carry items 

all of which must fit in a 3’ x 4’ push cart. 
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Electrical Cord Labor

Distribution of power cords handled by Freeman (120V)



© 2014 Freeman.  All rights Reserved.  Proprietary & Confidential.

Freeman

Official Services Contractor

✓ Shipping

✓ Material Handling

✓ Exhibits

✓ Furnishings & Carpet

✓ Labor

✓ Signs & Graphics

✓ Exhibit Rentals

✓ Cleaning Services
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Shipping vs. Material Handling
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Carriers to check-in

no later than

Wednesday, October 25, at 8:00 AM

What is a Material Handling Agreement?

Outbound Paperwork
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Empty Crate Return

✓ Tag with Empty stickers

✓ Begin returning “empties” after aisle carpet is rolled up 
(1 hour)

✓ Cartons and cases first then all crates

✓ Could take up to 6 hours
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On-site

Accessible 
from North 
Lobby
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On-site 

Easy Access to Freeman 

✓ Dedicated phone number 

✓ Delivery schedule 

✓ Pick up Empty Stickers 

✓ Arrange for outbound shipping

✓ Order show services

✓ Track Freight Shipments

✓ Any and all questions
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Your On-site Concierge

Move-in and Move-out

“I really liked the fact that you assigned a customer service agent 

to me and provide me with a cell number.” 

“I found my concierge to be extremely helpful since she was able 

to come to my booth rather than me having to find the Freeman 

area at the show and stand in a long line, this made a huge 

difference in how I view Freeman.”
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Show Personnel Flyer

✓ Booth Flyer 

✓ Concierge Contact Info

✓ Service Desk #

✓ Service Desk Location
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Freeman Online Mobile

folmobile.freemanco.com

Show 

Information

Track

Freight

Concierge

Services

Receive

Notifications
Move

Out
Review

Invoices

Online 

Ordering
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The unpacking, erection, assembling, dismantling, and packing of 

displays and equipment may be done by full-time employees of an 

exhibiting company. 

Full-time exhibiting company employees are allowed to perform their 

own material handling, provided they meet all of the following criteria:

✓ Company owned truck or rental vehicle (less than 24’ ft. long)

✓ Privately Owned Vehicle

✓ Use Two-wheel or four-wheel dollies to unload

Union Jurisdictions



© 2014 Freeman.  All rights Reserved.  Proprietary & Confidential.

Freeman Service Specialists

Local Branch Expertise

(508) 894-5100

Customer Support Center

(888) 508-5054

Monday – Friday: 7:00 AM – 7:00 PM

Saturday: 8:00 AM – 5:00 PM



Thank you for your participation in today’s webinar.

QUESTIONS?

Stephanie Houck, CEM

Director, Exposition Operations

SPARGO, Inc.

703-631-6200 (main)

703-679-3972 (direct line)

stephanie.houck@spargoinc.com

mailto:stephanie.houck@spargoinc.com

