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Electrical Labor Order Form E-3-LV

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

please complete this form for all electrical labor needed.
to determine if you need electrical labor, please read this form carefully.
•	 All under-carpet distribution of electrical wiring. All facility overhead distribution of electrical wiring, including coaxial cable, fiber optics, twisted pair, 

etc., and the distribution of same from product to booth and from booth to booth. All motor and equipment hook-ups requiring hard wiring connections. 
Installation and/or repair of electrical fixtures. Installation of electrical motors and electrical apparatus to be energized.

•	 All outlets over 20 amps and/or with a voltage over 150 volts will require electrical labor. Labor is required to inspect equipment pre-wired to plug into our 
system. Exhibitors are not permitted to use power unless ordered. Exhibitors found using outlets without an order will be subject to the regular rate for 
outlets used.

Important information & rates

	 floor work - under carpet distribution - TSE supervised (ok to proceed)
TSE will supervise labor to: (If this option is left unmarked and a floorplan has been submitted, TSE will proceed with the floor work.)
•  Distribute power under carpet (Requires floor layout form H-3).
A 30% surcharge will be added to the labor rates below for this professional supervision.

	 floor work - under carpet distribution - exhibitor supervised (do not proceed)
Exhibitor will supervise.
•  Indicate workers needed for installation.

FW - Floor Work (under carpet distribution)

TYPE DATE(S)
SCHEDULE

START
END # OF HOURS

QUANTITY
RATE TOTALELECTRICIANS FORKLIFT/AERIAL LIFT

FLOOR WORK AM / PM AM / PM /HR

Starting time can be guaranteed only when labor is requested 24 hours in advance for the start of the working day at 8:00 AM.  
All exhibit labor for 8:00 AM starting times will be dispatched to booth space. For all other starting times, check in at the labor desk 
one-half (1/2) hour before time requested. Labor cancelled without a 24 hour notice shall be charged a one (1) hour cancellation fee 
per worker. If exhibitor fails to use the workers at the time confirmed, a one (1) hour “Not Ready” charge per worker will apply.
The minimum charge for labor is one (1) hour per worker.  All Labor is charged in one (1) hour increments per worker. Labor dismantle 
is charged at 50% of labor in.  Overtime rates may apply.
All booths requiring labor must send a booth floor plan to tse@ts-electric.com. PDF, JPG and CAD files are preferred. 
They can also be faxed to (702) 515-5739. Please write your booth number and show name and email address on the fax. 
To receive the advance rate, the booth layout form (H-3) or a scaled plan for electrical distribution must be attached to this 
form or emailed to: tse@ts-electric.com
GRATUITIES IN ANY FORM, INCLUDING CASH, GIFTS, OR LABOR HOURS FOR WORK NOT ACTUALLY PERFORMED ARE 
PROHIBITED BY GES. All rates are subject to change if necessitated by increased labor and material costs.
electrical labor rates as follows: 
Labor Monday through Friday 8:00 AM to 5:00 PM — $80.00/hour;  All other times, Saturday, Sunday, Holidays — $151.25/hour
Forkift with operator Monday through Friday 8:00 AM to 5:00 PM — $134.00;  All other times, Saturday, Sunday, Holidays — $205.25/hour
Aerial lift needs: Please see Hanging Sign form H-1 and H-2

Electrical quotes can be provided based on accurate electrical quantity, power usage, and layout.
Please contact TSE at 702-515-5955 for more information.

A 50% surcharge will be added to the above labor rates for labor ordered at show site.
BW - Booth Work (Invoice will be calculated according to actual hours worked)
Please estimate the number of workers and hours per worker needed for installation in the space provided below.

TYPE DATE(S)
SCHEDULE

START
END # OF HOURS

QUANTITY
RATE TOTALELECTRICIANS FORKLIFT/AERIAL LIFT

BOOTH WORK AM / PM AM / PM /HR

AM / PM AM / PM /HR

I agree in placing this order that I have accepted GES Payment Policy and 
GES Terms & Conditions of Contract.

1. Total Labor Ordered $

2. 30% ($50.00) GES Supervision $

3. Payment Enclosed $

Authorized Signature:
 
X

Authorized NAME - PLEASE PRINT DATE



Real Deal Expo 2007
Las Vegas Hilton • February 22-23, 2007

Las Vegas

DISCOUNT Deadline Date:
February 6, 2007

return to: GES Exposition Services  •  7050 Lindell Road, Las Vegas, NV 89118-4702  •  Phone: 800.475.2098  •  FAX: 866.329.1437
International Exhibitors Only: Phone: 702.515.5970  •  FAX: 702.263.1520	 Contact us Online: www.ges.com/contact

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Manual.

Third Party
THIRD PARTY

ADDRESS

CITY STATE ZIP

PHONE FAX

Exhibiting Firm
EXHIBITING FIRM

STREET ADDRESS

CITY STATE ZIP

PHONE FAX

Electrical Credit Card Charge Authorization

CARDHOLDER'S NAME PLEASE PRINT

CARDHOLDER'S BILLING ADDRESS CITY

STATE ZIP COUNTRY

Exhibiting Firm Credit Card Charge Authorization
(All Information Must Be Provided)

		   M asterCard
		    VISA
		    Diners Club
	   Corporate	   Discover
	   Personal	   American Express

PROVIDE
EXPIRATION
DATE

PLEASE
SIGN

cardholder’s signature	 DATE
x

Expiration Date

 Account Number

Third Party Credit Card Charge Authorization
(All Information Must Be Provided)

		   M asterCard
		    VISA
		    Diners Club
	   Corporate	   Discover
	   Personal	   American Express

PROVIDE
EXPIRATION
DATE

PLEASE
SIGN

cardholder’s signature	 DATE
x

Expiration Date

 Account Number

CARDHOLDER'S NAME PLEASE PRINT

CARDHOLDER'S BILLING ADDRESS CITY

STATE ZIP COUNTRY

TSE requires payment in full at the time services are ordered. Further, TSE requires that you provide a credit card authorization with your 
initial order. For your convenience, we will use this authorization to charge your account for services, which may include labor, not covered 
by your initial payment. 
You may arrange for a third party to handle your display and be billed for services. TSE will agree to this arrangement if the third party has a 
satisfactory payment record with us. Both Firms must complete this form, including Third Party Credit Card Charge Authorization below. 
If no third party is being used, only the “Exhibiting Firm” credit card charge authorization is required. Return form by the deadline date. TSE 
reserves the right to deny any Third Party Billing Request that is not complete or received by the deadline date.
It is understood and agreed that the exhibiting firm is ultimately responsible for payment of charges. If your named third party does not pay 
the invoice before the last day of the show, charges will revert to you, the exhibiting firm. All invoices are due and payable upon receipt.

The items checked below are to be invoiced to the Exhibiting Firm:
  Electrical Outlets / Pre-Order only	   Electrical Material
  Electrical Outlets / Showsite only	   Hanging Sign Labor & Material
  Electrical Outlets / All	   Electrical Labor In/Out
  Stagehand Labor & Material	   Plumbing Labor & Material
  Plumbing Outlets
  Other (Please Specify)_____________________________________

_________________________________________________________

I agree in placing this order that I have accepted GES 
Payment Policy and GES Terms & Conditions of Contract.

PLEASE
SIGN

Authorized signature
x

Authorized NAME - PLEASE PRINT	 DATE

The items checked below are to be invoiced to the Third Party:
  Electrical Outlets / Pre-Order only	   Electrical Material
  Electrical Outlets / Showsite only	   Hanging Sign Labor & Material
  Electrical Outlets / All	   Electrical Labor In/Out
  Stagehand Labor & Material	   Plumbing Labor & Material
  Plumbing Outlets
  Other (Please Specify)_____________________________________

_________________________________________________________

I agree in placing this order that I have accepted GES 
Payment Policy and GES Terms & Conditions of Contract.

PLEASE
SIGN

Authorized signature
x

Authorized NAME - PLEASE PRINT	 DATE

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER
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Electrical Regulations & General Information E-5-LV

1.	 Trade Show Electrical is not responsible for voltage fluctuation or power failure due to temporary conditions. For your protection you should install 
a surge protector on any sensitive electronic equipment. All electrical installations and connections to all electrical service should be made by 
a Trade Show Electrical electrician. Trade Show Electrical will not be responsible for any damage or loss of equipment, component, computer 
hardware or software and/or any damage or injury to any person caused by the installation, connection or plugging into any electrical outlet by 
persons other than a Trade Show Electrical electrician. TSE is not responsible for exhibitor supplied distribution equipment and materials.

2.	 Electricity will be turned on within 30 minutes of show opening and turned off 30 minutes after show closing.
3.	 24-hour service to any outlet will be double the listed price.
4.	 Dedicated power is double the listed price, and can only be guaranteed before show opening with advance arrangements for date needed.
5.	 All electrical outlets will be installed on the floor at the draped backwall of in-line booths and peninsula spaces. Exhibitors with hardwall displays 

must arrange for power to be dropped inside the booth if necessary; this will be done on a time and material basis. Overhead power to island 
booths will be dropped to one main location per the exhibitor’s floor plan. If no plan is provided, the connection(s) to equipment is chargeable on 
a time and material basis. For further information, please refer to the Exhibitor Electrical Information insert.

6.	 Local ordinances prohibit more than 2000 watts per lighting circuit and only one connection for power and motor outlets.
7.	 All wiring, motors, electrical installations, etc. must be approved. To prevent overloading of circuits, exhibitors cannot add wattage except as 

ordered.
8.	 All electrical permits required by the Local Building and Safety Code will be obtained by the electrical contractor.
9.	 All flood light, column and wall outlets are not a part of booth space. A separate outlet must be ordered at regular price for each piece of equipment 

to be connected.
10.	 Special hanging, hookups, repairs or installation of electrical will be done on a time and material basis.
11.	 Installation is subject to Local Union Contract and jurisdiction.
12.	 All equipment should be properly tagged and wired with full information as to current, voltage, phase, cycle, horsepower, etc. and ‘Ready For 

Connection.’
13.	 All outlets over 20 amps and with a voltage of over 150 volts require electrical labor. This includes a 1-hour minimum to inspect exhibits that are 

pre-wired to plug into our system.
14.	 Any labor rates indicated on forms are based upon the current IBEW union contract at time of printing forms. These rates are subject to change 

without notice based on prevailing union contract at time of show.

Electrical Contractor’s Responsibilities
As the Official Electrical Contractor, we will be responsible for:

•	 All under-carpet distribution of electrical/communication wiring (coaxial cable, fiber optics, telephone, etc.)
•	 All facility overhead distribution of electrical wiring, including coaxial cable, fiber optics and the distribution of same from product to booth 

and from booth to booth.
•	 All motor and equipment hook-ups requiring hard wire connections.
•	 Installation and/or repair of electrical fixtures, track lights, arm lights and/or low voltage.
•	 Installation of electrical motors to be energized and electrical apparatus.

The above items require electrical labor, which may be ordered in the Electrical Labor section on the next page.

Electrical Code
Electrical Services for Exhibits at Convention Facilities

Electrical requirements for an exhibit at all convention facilities are for the safety of all exhibitors and are based on national Electrical Codes 
and local ordinances. Too frequently, fires have been traceable to faulty wiring, sometimes because of carelessness and sometimes because 
of lack of understanding of the risks involved.
In the interest of public safety, exhibits in the convention facilities may be inspected to determine if any violations exist. If they are 
found, qualified electricians are available to correct the problems. This work will be performed on a time and material basis. If the 
exhibitor does not wish to have the fault corrected, electrical services to the offending booth will not be connected.
If an exhibitor is not informed or does not understand basic safety standards for electrical wiring, an electrician should be 
consulted before shipment is made to the convention facilities.
Serious risks are involved which can be eliminated by understanding basic requirements of safe wiring inside your booth. For the 
safety of you and the public, remember these points:
	 •	A ll wiring must have a 3-wire grounded cord with a minimum of #14 gauge.
	 •	 Spot or flood lighting is a hazard when lamps are too close to fabrics or other material which can be affected by heat.
	 •	 The use of clip-on sign sockets, romex or lamp cord wire in displays, or the use of 2-wire clamp on fixtures, is prohibited by 

order of fire prevention bureaus at trade shows and conventions.
	 •	 Zip cords or two-wire cords are ungrounded and could result in safety hazards. Their use is forbidden in all convention 

facilities.
Please leave all 2-wire cords at home!
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Electrical Forklift Rental Order Form E-6-LV

Labor & Equipment Rates
Exhibitors will require TSE forklifts, fork & basket, condors and/or scissor lifts for the installation of energized equipment; i.e.; lights, light boxes and 
structured mounted signs. Forklifts are required for energized electrical equipment weighing 200 lbs. or more and/or placed at heights greater than 
5 feet to the bottom of the equipment. If you require a forklift, a crew will be assigned consisting of a forklift with an operator. If you do not require a 
forklift, order the number of laborers required.

Height to bottom of equipment:	 ______________________

Weight of equipment:	 ______________________

HOURLY RATES Times

Forklift & Basket
with Driver

& Electrician
Forklift with 

Operator Electrician

Straight Time Between 8:00 AM and 5:00 PM Weekdays 	 $	 245.00 	 $	 134.00 	 $	 80.00

Overtime Before 8:00 AM and after 5:00 PM Weekdays, 
Weekends and Holidays 	 $	 387.50 	 $	 205.25 	 $	 151.25

The minimum charge for labor and equipment is one (1) hour per worker and equipment.  All equipment and labor is charged in one (1) hour incre-
ments per worker and equipment.  Equipment and labor cancelled without 24 hour notice will be charged a one (1) hour cancellation fee per electrician 
and forklift.  Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES. All rates are subject to 
change if necessitated by increased labor and material costs. If exhibitor fails to use the electricians and equipment at the time confirmed, a one-hour 
“No-Show” charge per electrician and forklift will apply.

Order - Outbound rates will be calculated at one-half of inbound hours.
Reserve forklifts and/or labor below. Starting times can be guaranteed only when labor is requested for 8 am. Confirm labor and forklifts by 2:30 pm 
the day before date requested.

WE WILL NEED: DATE TIME (AM / PM) # OF FORKLIFT CREWS # OF EXTRA LABORERS

  Installation

  Dismantling

	 *Allow time for return of empty containers.

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

					     TOTAL WORKERS
	 # OF WORKERS	 X	 HOURS / WORKER	 =	 HOURS	 @	 RATE	 TOTAL

Forklift & Basket 
Installation 	 $ 	 $

Forklift with Operator 
Installation 	 $ 	 $

TOTAL LABOR ORDERED 	 $

TOTAL PAYMENT ENCLOSED 	 $

Labor ordered at Exhibit Site will incur a 50% Walk-up Surcharge.
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COMPANY NAME EMAIL ADDRESS BOOTH NUMBER


