FREEMAN

BALTIMORE/WASHINGTON AREA UNION REGULATIONS

To assist you in your planning efforts for the upcoming exposition, we are certain you will appreciate
knowing in advance that union labor may be required for certain aspects of your exhibit handling. To help
you understand the various union jurisdictions, we ask that you read the following:

EXHIBIT INSTALLATION AND DISMANTLING

The installation and dismantling of prefabricated displays comes under the jurisdiction of the carpenters’
union. However, two (2) full-time exhibiting company employees may work without Carpenter Labor for one
(1) hour on the installation (move-in) and one (1) hour on the dismantle (move-out) without union labor on
booths that are larger than 10’ x 10’. Exhibitors may work in booths 10’ x 10’ or smaller without the use of
union labor.

Exhibitors are not permitted to use POWER TOOLS (electric drills, power saws, etc.) on booths of any
size. Manual tools such as hammers, screwdrivers, ratchets, pry bars, etc. are allowable for exhibitor use
within size and time limitations. Exhibitors may not borrow tools, ladders or other equipment from the
exhibit facility and/or Freeman.

MATERIAL HANDLING

One individual from each exhibiting company is permitted one trip to hand-carry items into the exhibit facility.
The exhibitor use of dollies, hotel baggage carts, flat trucks and other mechanical equipment, is not permit-
ted. Freeman will control access to the trade show floor which includes access from the loading docks and/
or all doorways into an exhibit facility. This will help to provide a safe and orderly move-in/move-out. Unload-
ing or reloading of any freight into the exhibit hall by any and all private vehicles and contracted carriers will be
handled by Freeman. Rates for material handling services are enclosed in this exhibitor service manual.

Freeman shall be the sole authority on all matters in the DOCK area. This shall include but not be
limited to such items as assignment of dock space and loading or unloading of all materials and
equipment.

Any conflicts or disagreements regarding the union jurisdictions or interpretations thereof should be
resolved with representatives of Freeman and Show Management.

SAFETY

Standing on chairs, tables or other rental furniture is prohibited. This furniture is not engineered to
support your standing weight. Freeman cannot be responsible for injuries or falls caused by the im-
proper use of rental furniture. Please assist in our efforts to provide a SAFE WORKING ENVIRON-
MENT for everyone.

TIPPING

Freeman requests that exhibitors do not tip our employees. They are paid at an excellent wage scale
denoting a professional status, and we feel that tipping is not necessary. This applies to all Freeman
employees.

FREEMAN UNION REGULATIONS



FREEMAN

9900 Business Parkway

Lanham, MD 20706 INCLUDE THE FREEMAN METHOD OF
(301) 918-7900 + Fax: (301) 459-0611 PAYMENT FORM WITH YOUR ORDER

FreemanWashingtonES@freemanco.com
NAME OF sHow: 2007 AIR & SPACE CONFERENCE & TECHNOLOGY EXPO / SEPTEMBER 24-26, 2007

COMPANY NAME BOOTH #:

CONTACT NAME: PHONE #:

E-MAIL ADDRESS
For Assistance, please call 301-918-7975 to speak with one of our experts.

For fast, easy ordering, go to www.myfreemanonline.com

DISPLAY LABOR (One Hour Minimum per Worker)

Description Advance Show Site
Price Price
Straight Time- 8:00 A.M. to 5:00 P.M. Monday through Friday ...........ccccceveuiiiiiniiiniciiicec e $ 69.00 $ 89.70
Overtime- 5:00 P.M. to 8:00 A.M. Monday through Friday
All Day Saturday and SUNGAY .........cocuereriiiriieieneeese e $ 99.00 $ 128.70
Double Time- All recognized holIdAYS .........ooiuiiiiieii et $ 141.50 $ 184.00

* Show Site prices will apply to all labor orders placed at show site.

* Price is per person/per hour.

« Start time guaranteed only at start of working day.

* One hour minimum per person - labor thereafter is charged in half (1/2) hour increments.

» Labor must be canceled in writing, 24 hours in advance to avoid a one (1) hour cancellation fee per worker.

* When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth.
* Freeman supervised jobs will be completed at our discretion prior to show opening and before the hall must be

cleared. Please include setup plan/photo. special instructions & inbound shipping information with this order.

INSTALLATION LABOR

Freeman Supervised Labor - Please complete the reverse side of this form.
« Installation of your exhibit will be completed at our discretion prior to show opening.
* The charge for this service is 30% of the total installation labor bill, with a minimum of $45.00.

Emergency contact: Phone Number:

D Exhibitor Supervised Labor (Supervisor must check in at Service Desk to pick up labor)

Supervisor will be: Phone Number:
Date Start No. of People Approx. Hrs. Total Hrs. Hourly Rate Estimated
Time per Person Total Cost
X = @$ =3
X = @3 =$
X = @$ =$

Freeman Supervision (30%/$45.00) =$
Tax =$% (N/A)

Total Installation =$

DISMANTLE LABOR

Freeman Supervised Labor - Please complete the reverse side of this form.
» Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.
* The charge for this service is 30% of the total dismantle labor bill, with a minimum of $45.00.

Emergency contact: Phone Number:

D Exhibitor Supervised Labor(Supervisor must check in at Service Desk to pick up labor)

Supervisor will be: Phone Number:

Date Start No. of People Approx. Hrs. Total Hrs. Hourly Rate Estimated
Time per Person Total Cost

X = @$ =$

X = @$ =$

X = @$ =$

Freeman Supervision (30%/$45.00) =3
o =5 (NIA)

Total Di tl =
05107 (185174) L L
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FREEMAN installation & dismantle



NAME OF sHow: 2007 AIR & SPACE CONFERENCE & TECHNOLOGY EXPO / SEPTEMBER 24-26, 2007

COMPANY NAME: BOOTH#:

CONTACT NAME: PHONE#:

FREEMAN installation & dismantle

FREEMAN SUPERVISED LABOR

IN ORDER TO BETTER SERVE YOU - PLEASE COMPLETE THE FOLLOWING INFORMATION
IF YOUR DISPLAY IS TO BE SET-UPAND/OR DISMANTLED BY FREEMAN I1&D AND YOU WILL
NOT BE PRESENT TO SUPERVISE THE INSTALLATION AND/OR DISMANTLE.

INBOUND SHIPPING & SET UP INFORMATION

Freight will be shipped to Warehouse Show Site Date Shipped
Total No. of: Crates Cartons Fiber Cases
Setup Plan/Photo: Attached To Be Sent With Exhibit In Crate No.
Carpet:  With Exhibit Rented From Freeman Color Size
Electrical Placement: Drawing AttachedDrawing With ExhibitElectrical Under Carpet
Comments: o
Graphics: With Exhibit Shipped Separately
Comments:

Special Tools/Hardware Required:

OUTBOUND SHIPPING INFORMATION

SHIP TO:

METHOD OF SHIPMENT

D Freeman Exhibit Transportation:
O Common Carrier
O Air Freight O Next Day O 2nd Day O Deferred O Expedited

D Other (list carrier name & phone number):
O Other Common Carrier:
O Other Air Freight:
O Van Line:

FREIGHT CHARGES
O Prepaid O Collect
Bill To:

In the event your selected carrier fails to show on final move-out day, please select one of the
following options:

D Reroute via Freeman’s choice
D Deliver back to Freeman warehouse at Exhibitor’s expense.

PLEASE NOTE: Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.

Page 2 of 2




FREEMAN

9900 Business Parkway
Lanham, MD 20706
(301) 918-7900 « Fax: (301) 459-0611
FreemanWashingtonES@freemanco.com

INCLUDE THE FREEMAN METHOD OF
PAYMENT FORM WITH YOUR ORDER

NAME OF sow. 2007 AIR & SPACE CONFERENCE & TECHNOLOGY EXPO / SEPTEMBER 24-26, 2007

COMPANY NAME

BOOTH #:

CONTACT NAME:

PHONE #:

E-MAIL ADDRESS

For Assistance, please call 301-918-7975 to speak with one of our experts.

For fast, easy ordering, go to www.myfreemanonline.com

HANGING SIGN LABOR AND E

INSTRUCTIONS
« All ceiling rigging must conform to Show Management rules
and regulations and facility limitations.

All overhead hanging must be assembled, installed, and
removed by Freeman. Please refer to the Freeman Terms
and Conditions found in the Exhibitors Services Manual as it
relates. Please complete the enclosed Labor Order Form for
labor to assemble your hanging sign.

Set up instructions must be provided for signs needing
assembly.

Hanging anchor points must be pre-fabricated and ready for
use.

Overhead hanging signs are to be sent in separate containers
directly to advance warehouse using the enclosed Hanging
Sign Labels. This container MUST arrive no later than one
week prior to the first exhibitor move-in day. If these procedures
are not followed, Freeman cannot guarantee the hanging of
your sign.

Electrical signs must be in working order and in accordance
with the National Electrical Code. ELECTRICAL SERVICE
requirements must be ordered in advance on the enclosed
ELECTRICAL SERVICE Order Form.

If any hang point supports over 250 Ibs., notify Freeman
immediately for special authorization.

SIGN DESCRIPTION, SIZE & WEIGHT

* For signs other than banners, include blueprint or drawing
with detailed information so hanging anchor points may be
determined.

Type: Cloth Banner Metal or Wood Other
Shape: Square Triangle __ Rectangle Other
Size: Height Length Width

Weight of Sign:
Does Your Sign Require Electricity

Assembly

PLACEMENT DIAGRAM

» Use diagram below to represent your booth space. Indicate
how far in from each boundary you would like your sign
placed.

» The ceiling structure and relation to the support beams may
require your sign to be moved from your specified location.

Feet in from the back Aisle #

Feet __ Feet
in from the left in from the right

Aisle # Aisle#

Feet in from the front Aisle #

Number of feet from floor to top of sign:

05/07 (185174)

EQUIPMENT AND LABOR RATES
TO HANG SIGNS
Straight Time
8:00 A.M. to 5:00 P.M., Monday through Friday
Overtime
5:00 P.M. to 8:00 A.M. Monday through Friday,
All day Saturday & Sunday
Double Time
All recognized holidays
Crew Size - MINIMUM of two people
Materials
Cable, clamps, etc. additional and charged accordingly

Equlpment With Crew
* Show site prices will apply to all labor orders placed
at show site

» Rates are per lift and crew per hour

* One hour minimum per lift/crew - lift/crew thereafter is
charged in half (1/2) hour increments

» Straight time cannot be guaranteed

Straight Double
Time Overtime Time

Scissorlift with crew - For heights under 15'
Advance Price $182.00 $244.00 $283.00
Show Site Price $236.00 $317.00 $367.00
Condor With crew - For Height over 15'
Advance Price $383.00 $482.00 $564.00
Show Site Price $498.00 $627.00 $739.00
Additional Crew Assembly Labor (Per person / Per hour)

Advance Price $69.00 $99.00 $141.50
Show Site Price $89.70 $128.70 $184.00

Installation Estimate

Approx Hours Hourly Rate Total Estimated Cost
@ =
Dismantle Estimate
Approx Hours Hourly Rate Total Estimated Cost

@ =
Supervision for assembly and disassembly of overhead
hanging sign can be provided by Freeman, or by your
company representative, display house, independent or lighting
contractor.

Please indicate method of supervision you require for assembly/
disassembly:

Freeman

Exhibitor Personnel

Display House
Additional crew and/or equipment will be used if the supervisor
deems it necessary to safely complete the installation and/or
dismantling of a job and it will be charged accordingly.

FREEMAN hanging sign labor



FREEMAN

9900 Business Parkway

Lanham, MD 20706 INCLUDE THE FREEMAN METHOD OF
PAYMENT FORM WITH YOUR ORDER

(301) 918-7900 « Fax: (301) 459-0611
FreemanWashingtonES@freemanco.com

NAME OF sHow: 2007 AIR & SPACE CONFERENCE & TECHNOLOGY EXPO / SEPTEMBER 24-26, 2007

COMPANY NAME BOOTH #:

CONTACT NAME: PHONE #:

E-MAIL ADDRESS

For Assistance, please call 301-918-7975 to speak with one of our experts.
For fast, easy ordering, go to www.myfreemanonline.com

FORKLIFT RIGGING EQUIPMENT AND LABOR
Straight Time - 8:00 A.M. to 5:00 P.M. Monday through Friday

Overtime - 5:00 P.M. to 8:00 A.M. Monday through Friday
All Day Saturday and Sunday
Double Time - All recognized holidays

* Show site prices will apply to all labor orders placed at show site
Start time guaranteed only at start of working day

One hour minimum - labor thereafter is charged in half (1/2) hour increments
Supervisor must check in at Service Desk to pick up labor

When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth

Parti# Description Advance Show Site
Price Price
FORKLIFT LABOR
304050 Forklift w/operator - up t0 5,000 IS = ST ....uiiiiiiiiiie e $ 210.00 $ 273.00
304051 Forklift w/operator - up t0 5,000 1bS = OT...cuviiiiiiieiiie e $ 246.00 $ 320.00
3040100  Forklift w/operator - up t0 10,000 1DS = ST .....ciiiiiieieeierie e $ 245.00 $ 319.00
3040101  Forklift w/operator - up to 10,000 IbS = OT.....ooiuiiiiiiiiiiiee e $ 280.00 $ 364.00
3040150  Forklift w/operator - up t0 15,000 1DS = ST .....ciiiiiieiieiese e $ Quoted $ Quoted
3040151  Forklift w/operator - up t0 15,000 10S = OT.....ccoevviiiiiiieiceieeieere e $ Quoted $ Quoted
3040300  Forklift w/operator - up t0 30,000 IDS - ST ......cciiiiiiiiiiiic e $ Quoted $ Quoted
3040301  Forklift w/operator - up t0 30,000 1bS = OT.....ceeiiiiiiieierie e $ Quoted $ Quoted
304040 Forklift w/operator - 4-Stage - ST ......ooiiieiiiee e $ 245.00 $ 319.00
304041 Forklift w/operator - 4-Stage = OT.......ooiiiiiiiii e $ 280.00 $ 364.00
3090600 Man cage for Forklift .... ..$ 25.00 $ 32.50
3090700  BOOM fOr FOTKIft .......ooiieieieiiee et $ 25.00 $ 32.50
RIGGING LABOR
3020200  RIgGer FOremMan = ST......ccuiiiiiiiieeiieeie ettt ettt e esse s e enaeesreeenneas $ 70.00 $ 91.00
3020201  Rigger Foreman - OT .......... ..$ 101.00 $ 131.50
3020202 Rigger Foreman - HONAAY ........cccoeieiiiieii e $ 141.50 $ 184.00
3020100 Rigger-ST....ccoovvvieernann. ....$ 69.00 $ 89.70
3020101 Rigger - OT... ....$ 99.00 $ 128.70
3020102  RIGGEE = DT ettt ettt et ettt e e e e eae e ebeeeneeebeeaneeanne $ 141.50 $ 184.00
INSTALLATION
Part # Description Date | Start |# of Equip/| Approx Hrs | Total Hourly Estimated
Time Person | per Person | Hours Rate Total Cost
Describe work to be done: Sub-Total
Tax N/A
Total
DISMANTLE
Part # Description Date Start | # of Equip/| Approx Hrs | Total Hourly Estimated
Time Person | per Person | Hours Rate Total Cost
Describe work to be done: Sub-Total
Tax N/A
Total

05/07 (185174)

FREEMAN forklift / rigging labor



FREEMAN

ggf:nﬁ;ﬂ”e,\jg Zg;gvéay PLEASE INCLUDE THIS FORM
301-918-7900 » Fax: 301-459-0611 WITH YOUR HANGING SIGN
ORDER FORM

FreemanWashingtonES@freemanco.com

STRUCTURAL INTEGRITY STATEMENT
THIS FORM MUST BE RETURNED
FOR ALL SUSPENDED STRUCTURES

, the contracted
exhibitor at the 2007 AIR & SPACE CONFERENCE & TECHNOLOGY EXPO and (if
applicable), the display house or builder for the aforementioned exhibitor, do hereby

certify and guarantee that the stress points for the hanging structure have been properly
engineered and tested. We further certify that the structure can be hung safely and
has been constructed to meet all applicable regulations and safety measures.

We hereby release, indemnify and forever hold harmless J.SPARGO & ASSOCIATES,
THE MARRIOTT WARDMAN PARK HOTEL, FREEMAN, and its subsidiaries, their
directors, officers, employees, representatives, agents and contractors from and
against any and all liability, claims, damage, loss, fines, or penalties arising from the
installation, use or dismantling of this structure. All hang points supporting in excess
of 200 Ibs. may be verified (metered) on site at exhibitor’s expense.

Exhibiting Company: Booth #:

Authorized Signature:

Printed Name: Date:

E-Mail:

Display House/Builder (if applicable):

Authorized Signature:

Printed Name: Date:

E-Mail:

Complete and return form to address listed at the top
of this form.

05/07 (185174)

FREEMAN structural integrity statement



FREEMAN

ggf:nﬁ;ﬂ”e,\jg Zg;gvéay PLEASE INCLUDE THIS FORM
301-918-7900 » Fax: 301-459-0611 WITH YOUR HANGING SIGN
ORDER FORM

FreemanWashingtonES@freemanco.com

STRUCTURAL INTEGRITY STATEMENT
THIS FORM MUST BE RETURNED
FOR ALL SUSPENDED STRUCTURES

, the contracted
exhibitor at the 2007 AIR & SPACE CONFERENCE & TECHNOLOGY EXPO and (if
applicable), the display house or builder for the aforementioned exhibitor, do hereby

certify and guarantee that the stress points for the hanging structure have been properly
engineered and tested. We further certify that the structure can be hung safely and
has been constructed to meet all applicable regulations and safety measures.

We hereby release, indemnify and forever hold harmless J.SPARGO & ASSOCIATES,
THE MARRIOTT WARDMAN PARK HOTEL, FREEMAN, and its subsidiaries, their
directors, officers, employees, representatives, agents and contractors from and
against any and all liability, claims, damage, loss, fines, or penalties arising from the
installation, use or dismantling of this structure. All hang points supporting in excess
of 200 Ibs. may be verified (metered) on site at exhibitor’s expense.

Exhibiting Company: Booth #:

Authorized Signature:

Printed Name: Date:

E-Mail:

Display House/Builder (if applicable):

Authorized Signature:

Printed Name: Date:

E-Mail:

Complete and return form to address listed at the top
of this form.

05/07 (185174)

FREEMAN structural integrity statement
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